
 

 
 

JOB DESCRIPTION 
 

JOB TITLE Alternative Curriculum Practitioner  
 
HOURS OF WORKING 35 hours per week (Mon-Fri 8.30am to 4.00pm) 

40 weeks per year (39 weeks term time, Inset days and one 
week, or 5 days, during the school holidays). 

 
SCALE    Single Status Grade 5 Points 11-13 
 
RESPONSIBLE TO Assistant Headteacher 
 
RESPONSIBLE FOR  Pupil progress and wellbeing, sharing good practice in an 

educational setting, planning and delivering activities to small 
groups of pupils, delivering intervention sessions to key pupils. 

 
LEADERSHIP 

1. Be consistent in the delivery of all the School policies and practices 

2. Be a role model for pupils through personal presentation and professional conduct 

3. Perform particular duties in accordance with directions by the Headteacher to ensure 

pupil safety 

4. Maintain confidentiality inside and outside the School 

5. Model a determination to succeed and a positive attitude to your work 

6. Work in accordance with current Health and Safety requirements; Governing Body, DfE 

and government guidance 

 
PURPOSE 

1. To work with the inclusion team to establish an appropriate learning environment  
2. To work with Alternative Curriculum Coordinator and Assistant Headteacher (Behaviour 

for Learning) to coordinate an alternative curriculum for targeted pupils  
3. To work with teachers to support session planning, evaluating and adjusting 

lessons/work plans as appropriate 
4. To monitor and evaluate pupils responses to learning activities through observation and 

planned recording of achievement against The Route indicators 
5. To coordinate specialist workshops for target pupils bringing in outside professionals 

where appropriate 
6. To develop and implement additional learning opportunities through external providers 

and the local community  
7. To contribute to the development School Based Plans for individual pupils  
8. To promote independence and employ strategies to recognise and reward achievement 

and self-reliance 
9. Work in partnership with the teaching staff to implement agreed learning 

activities/teaching programmes, adjusting activities according to pupils’ responses/needs 

 
 
 



 

 

 

 

 

 

 

 

INNOVATION AND NEW TECHNOLOGIES 
1. Keep up-to-date with technological change and administrative systems 
2. Utilise Information Communications Technology across all duties to ensure efficiency and 

effectiveness of work practices 
 
 
SUPPORT 

1. Contribute to the safeguarding and promotion of the welfare and personal care of 
children and young people with to safeguarding procedures 

2. To assist in the induction of new members of staff and to supervise pupils on visits, trips 
and out of school activities as required. 

3. Contribute to the development of others by sharing professional learning, expertise and 
skills 

4. Support the administration for the Inclusion team including setting up meetings, preparing 
and sending documentation and filing 

5. Support the school in contributing to the supervision of pupils at either break or lunch 
6. Undertake any necessary professional development as needed 

REVIEW AND EVALUATION 
1. Participate in the appraisal process in conjunction with the Line Manager 

2. Support any review of working practices with the Line Manager  

PARTNERSHIPS AND EVENTS 
1. Establish effective working relationships with colleagues 
2. Liaise effectively with pupils, staff, parents and other interested parties 

____________________________________________________________________________ 
 
This job description sets out the duties of the post at the time it was published 
 
The hours and the job description may be modified depending on the needs of the Academy 
Trust   
 
The post holder may be required from time to time to undertake other duties within the school as 
may be reasonable expected, without changing the general character of the duties or the level of 
responsibility entailed. This is a common occurrence and would not justify a reconsideration of 
the grading of the post. The priorities for each year will be reviewed against this job description 
annually through performance management meetings 
 
Please note that we are committed to safeguarding and promoting the welfare of our pupils and 
expect all those who work with us to share this commitment. Successful applicants will need to 
undertake a DBS Enhanced Clearance check (Disclosure and Barring Service). We give high 
priority to promoting diversity throughout the school 
 
 
 
 
 
 
 
 



 

 

 

 

 

 

 

 

Alternative Curriculum Practitioner 

Person Specification 

 

Knowledge Job Requirements 

Skills and Qualities  Commitment and ability to make a significant contribution to the school  
ethos of “Believing in Excellence 

 The ability to provide appropriate levels of challenge so that pupils 
make good progress and achieve beyond their potential 

 Ability to secure high standards of behaviour by motivating, 
encouraging and engaging pupils 

 Ability to develop effective partnerships with teaching assistants and 
other support staff 

 Ability to develop in pupils the skills to work independently and 
collaboratively 

 Enable pupils to develop self-esteem and respect for others 

 Ability to create a well organised, stimulating learning environment 

 Ability to relate to and communicate effectively with parents and carers 
and to encourage their active participation in the educational process 

 A commitment to further your own professional development and to 
the principle of continuous improvement 

 Excellent communication skills 

 Excellent organisational skills, including the ability to perform under 
pressure 

 Ability to work both as part of a team and independently 

Experience  Clear understanding of how to motivate pupils  

 Understanding of SEND/Safeguarding issues 

 Good understanding of necessary communication skills 

 Effective strategies for maintaining high standards of pupil’s attitude to 
learning within the classroom in accordance with the School Policy 

 An understanding of equality of opportunity issues and how they can 
be addressed in schools 

Education and 
Qualifications 

 Evidence of good standard of education with particular focus on Maths 
an English 

 Evidence of further and relevant training  

Special 
Requirements 

 Commitment to high educational, professional and personal standards 

 Understanding the importance of maintaining confidentiality 

 A flexible approach to work 

 High expectation of attendance over the last 2 years 

 An enhanced Disclosure Service Check (criminal record check) will be 
requested in the event of a successful applicant 

 An enthusiasm to work with and engage with pupils no matter their 
ability/background. 

 
‘Cavendish School is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment’ 


