
 

 

Pre-school Information Booklet 

Opening Times 

Our fantastic new Pre-school is open from 7.30am-18.00 five days a week for 39 weeks of the year.  We follow the 

East Sussex County Council term dates and close for Bank holidays and five inset days per year.  You will be notified 

of the dates in advance.  This year the Pre-school opens on Monday 12th September 2016. 

Term Dates 2016/2017 

Term/Holiday First Day Last Day 

Term 1 5th September (inset day) Friday October 21st 

Autumn Holiday Monday 24th October Friday 28th October 

Term 2 Monday 31st October Wednesday 21st December 

Christmas Holiday Thursday 22nd December Monday 2nd January 2017 

Term 3 Tuesday 3rd January 2017 Friday 10th February 2017 

February Holiday Monday 13th February Friday 17th February 

Term 4 Monday 20th February Friday 31st March 

Spring Holiday Monday 3rd April Monday 17th April 

Term 5 Tuesday 18th April Friday 26th May 

May Holiday Monday 29th May  Friday 2nd June 

Term 6 Monday 5th June Friday 21st July 

  

Curriculum 

 Welcome to the Early Years Foundation Stage (EYFS) at Cavendish Pre-school.  Children start to learn about the 

world around them from the moment they are born. The care and education offered by our setting helps children to 

continue to do this by providing all of the children with interesting activities that are appropriate for their age and stage 

of development.  

What is the Early Years Foundation Stage? 

. This is a very important stage as it helps your child get ready for school as well as preparing them for their future 

learning and successes. From when your child is born up until the age of 5, their early years’ experience should be 

happy, active, exciting, fun and secure; and support their development, care and learning needs. Our pre-school is 

registered to deliver the EYFS and we follow the legal document called the Early Years Foundation Stage. The EYFS 

focuses on what matters most. This new framework also has a greater emphasis on your role in helping your child 

develop. You can find out more about this guidance together with ‘what to expect when’ and how to support your child 

during their foundation years at http://www.foundationyears.org.uk/  

How will my child be learning? 

The EYFS Framework explains how and what your child will be learning to support their healthy development. Your 

child will be learning skills, acquiring new knowledge and demonstrating their understanding through 7 areas of 

learning and development. Children should mostly develop the 3 prime areas first. These are: 

  Communication and language; 

  Physical development;  

  Personal, social and emotional development. 

 These prime areas are those most essential for your child’s healthy development and future learning. As children 

grow, the prime areas will help them to develop skills in 4 specific areas. 

http://www.foundationyears.org.uk/


 
 
 
 
 
 

 
 
 
 
 
 
 
 

 Literacy 

 Mathematics 

 Understanding the world 

 Expressive Arts and Design 

These 7 areas are used to plan your child’s learning and activities. The pre-school team teaching and supporting your 

child will make sure that the activities are suited to your child’s unique needs. This curriculum will continue to the end 

of your child’s reception year in school, it's suitable for very young children, and it's designed to be really flexible so 

that staff can follow your child's unique needs and interests. Children in the EYFS learn by playing and exploring, 

being active, and through creative and critical thinking which takes place both indoors and outside. 

Your child will explore and learn by pursuing their own interests, staff will observe and interact with them recording 

these interactions on tapestry, our on-line learning journey system. Our team will ‘plan’ what to do as a result of what 

they have observed.  Your child will be part of a focus group every six weeks and you will be given a learning journey 

sheet to complete.  You can add this straight to tapestry or return the sheet to pre-school.  After this process you will 

be invited into Pre-school for a discussion about ‘What we’ve learned’ and together we will agree on a focus for your 

child’s future development and how we will support your child with these. 

 

Our Team 

The pre-school is managed by Teresa Howell who has 18 years’ experience of working within and managing early 

years and pre-school settings. Teresa is supported by a team with a range of qualifications and experience.  All our 

team have a minimum level 3 qualification up to degree level including training and qualifications in art and sport.  The 

team also has qualifications in Early Years special Education Needs and Makaton which is a system to support early 

communication by using signing and symbols.  The team will use Makaton as part of their everyday routines. 

Teresa Howell Pre-school Manager 
Level 4 NVQ in Children’s Care Learning & Development 
Level 3 NVQ in Early Years Education and Care 
SENCO 

Lynda Sidders Deputy Pre-school Manager 
BA Honours in Early Years 
Foundation Stage Degree in Early Years 

Leanne Smith Pre-school Practitioner 
Foundation Stage Degree 

Rebecca Allchorn Pre-school Practitioner 
Level 3 NVQ Children Care, Learning & Development 

Gemma Shannon Pre-school Assistant 
Early Years Professional Status 

Kaitlyn Leister Pre-school Assistant 
Health & Social Care Level 3 
BTEC sport 

 

We are fortunate to have a highly experienced team at Cavendish Pre-school and we will be introducing Jolly Phonics 

scheme together with Letters and sounds phase one as a fun way of supporting early reading and writing skills. We 

use ‘Numicon’ to support mathematical development as we have found it helps children to visualise what a number 

actually represents.  

 

The Pre-school will operate a key person system which will support your family settle into Pre-school. Your child’s key 

person will compile their learning journey and liaise regularly with you about your child’s learning and progress. Your 

child’s key person will be assigned to your child before they start sometimes children develop special relationships 

with particular adults and your child’s key person would be altered accordingly. 

 



 
 
 
 
 
 

 
 
 
 
 
 
 
 

What your child will need to bring to Pre-school 

Your child will need to bring a bag (a small back pack or draw string bag due to limited coat peg space) containing a 
complete change of clothes including knickers/pants and socks.  We will provide protective clothing but there are 
bound to be the odd accident and lots of fun with messy play, water, mud and sand. Sunhat and sun cream (labelled 
bottle please) during the summer months, a pair of wellington boots which can be left at Pre-school,  water bottle and 
nappies and wet wipes (if applicable) together with any nappy cream you use. A waterproof jacket at all times and a 
coat in the winter months. Pre-school days involve paint, glue, glitter, mud, running, jumping, climbing, the list goes 
on!  For this reason, please dress your child in clothes which are suitable to play in and which are hard wearing and 
washable! Please ensure all your child’s items are named. 

Snacks and Meals 

Mealtimes at Cavendish Pre-school are full of fun, a social environment where children are encouraged to develop 

independence by serving themselves, to chat with friends and staff about what they have done at pre-school and 

home and to share and enjoy new experiences.  We know that our food choices in the Pre-school provide fuel for 

learning and we want to make sure all children in the setting benefit from our healthy eating policy and learn to 

understand and make choices about what they eat.  Initially the children will need to provide a packed lunch but the 

pre-school will provide breakfast, morning and afternoon snacks, milk and water to drink and a cooked tea.  The 

children will also take part in cooking activities and helping to prepare the snacks and tea. 

 

 Breakfast is served from 7.30-8.15am 

 Snack is provided mid-morning 

 Packed lunch from 12.00 

 Afternoon snack is provided mid afternoon 

 Tea is provided and served at 4.15pm 

 

Birthdays 

We will celebrate your child’s birthday at pre-school and you are welcome to contribute to this by bringing in a 

favourite treat we would ask you not to bring in sweets.  Please check with the pre-school team for any allergies if you 

wish to contribute in this way.  Also please let us know if you do not want us to celebrate your child’s birthday at pre-

school. 

 

Parent Partnership 

 

We understand the importance of working together and realise that you know your child the best.  You will receive 

daily handover from your child’s key person and we understand that many parents have busy hectic lives and are not 

always at the setting so we will provide a communication book between home and Pre-school. The Pre-school will 

also provide regular opportunities for you to discuss your child’s progress. Our tapestry on-line learning journey will 

also provide you with the opportunity to add photos and observations from home and to see the observations 

completed by the pre-school team on a daily basis. We would also welcome you to share any skills with the children at 

pre-school or help during any of our sessions. There will be a ‘WOW’ board at Pre-school for you to share those 

special moments with us as your child learns and develops.  

 

Further information regarding security, safeguarding, fees, illness and medication, visits and outings are all detailed in 

our terms and conditions.  All our policies are available on the school website for parents to view. 

 

Please to do not hesitate to speak to myself or a member of the pre-school team if you have any questions, 

suggestions or concerns.  You can contact me on my email thowell@cavendish.e-sussex.sch.uk 

 

We hope that you and your family will have an enjoyable and happy time at Cavendish Pre-school. 



 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

 


