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Behaviours for Learning 

 
Managing Classroom Behaviours 

 
Outstanding behaviours for learning come as a result of outstanding teaching.  
 
Ofsted Descriptor for Outstanding Behaviour: 
 

“Students’ attitudes to learning are of an equally high standard across subjects, years, 
classes and with different staff.  Students’ behaviour outside lessons is almost always 

impeccable.  Students’ pride in the school is shown by their excellent conduct, manners 
and punctuality.” 

 
Lessons that are planned to be engaging, challenging and meet learning needs of all students greatly improves 
attitudes to learning, because the underlying learning issues that are often masked by negative attitudes to learning 
are addressed.  
 
All staff at Cavendish School have a clear commitment to plan to meet the learning needs of all learners. 
The class teacher is responsible for managing behaviours in the classroom supported by senior colleagues. Subject 
specific issues should initially be referred to Subject Leader or Learning Director who will liaise with Progress and 
Guidance Leaders when appropriate.  
N.B. Learning Directors may delegate responsibility for supporting behaviour to subject leaders or Deputy 
Learning Directors.  
 

These 4 rules are displayed prominently in all classrooms and learning areas. 
 
I will:  

 Respect all learning  

 Try my hardest 

 Co-operate with others 

 Use appropriate language.  

 
In addition all students are expected to: 
 

 Complete all Homework (Independent & Extended Learning) tasks on time. 

 Come to school properly dressed and equipped (PPPR = Pen, Pencil, Planner & Ruler) for the day's timetable 

and not bring inappropriate items to school. (Details are in each classroom/tutor base and on the website) 

 Treat all people with respect and courtesy whilst moving around the school. 

 
Using Behaviours for Learning Rules 
 
Every room has the Classroom Rules on display and all staff refer to them regularly. If a student fails to follow the 4 
classroom rules, the following strategies will be employed by teachers to encourage compliance and learning: 
 

 Check that work is appropriate to the student, it has been understood and provide any necessary support. 

 Remind the student of the Classroom Rules and ask the student to modify their behaviours. 

 Use the Four Level Classroom System 

 

 



 

 

The Four Level Classroom System: 

Consequence 1:  Name on the board - Final verbal warning 

Consequence 2:  Tick next to name  

Consequence 3:  Second tick next to name – SIMS point and detention 

Consequence 4:  Third tick next to name – Relocated with Restorative Practice. 

'Consequence 1’- the class teacher will remind the student of the consequences of further non-compliance (moving 
seat, removal from room, detention, phoning home, referral to Subject Leader, Deputy Learning Director/Learning 
Director).  

‘Consequence 2’ - the class teacher will decide on an appropriate sanction, which could now include the already 
mentioned consequences: moving seat or removal from room for a short period. Additional consequences at this 
stage could be to stay behind at break/lunch for a few minutes to discuss behaviour or a phone call home. 

‘Consequence 3’ – class teacher detention after school (24 hour notice) issued by class teacher. This must be 
recorded in the student’s planner AND the behaviour recorded on SIMS. 

 ‘Consequence 4’ - Relocation: the student to be sent to another classroom and subject detention issued. 
 
To support colleagues, and ensure Relocation can be arranged successfully, all subject areas have a rota identifying 
colleagues that are available for Relocation for each lesson.  
 

 The student is sent to the Subject Leader, Deputy Learning Director/Learning Director or another teacher 

according to the Relocation rota 

 All Departments will have a Relocation rota to support all colleagues, which will be shared with reception for 

Emergency Call Out (ECO) 

 If possible the class teacher should take the student to the Relocation but in extreme cases may call on ECO 

 The class teacher will record the incident on SIMS. 

 N.B. ‘RELOCATION’ is not to be regarded as serious as an Emergency Call Out.  
 
Where a student has reached a ‘Consequence 3’, Restorative Practice should take place, preferably in the detention. 

This is the time where both student and teacher can discuss why ‘Consequence 3’ or ‘Consequence 4’ was reached, 

spending time focusing on solutions to positive learning in future lessons. 

Following this first incident the student should be welcomed back into the next lesson and given a fresh start. This 
should normally resolve the issue; however if in future lessons their behaviour does not change the teacher must 
RELOCATE to the Subject Leader, Deputy Learning Director/Learning Director who will discuss further strategies with 
the student ready for the following lesson. 
 

 At Cavendish School it is the teacher’s responsibility to use planners to communicate a detention to parents, 

and to remind students. If the student does not have their planner the teacher will contact home to inform 

parents of the detention. Incidents should be recorded on SIMS with a detention recorded as an Action. If the 

detention is not recorded in the planner or parents are not informed the detention will not be enforced. 

 The appropriate sanction for this is a half-hour Department/Faculty detention. The class teacher will again log 

this on SIMS and run the detention in negotiation with Subject Leader, Deputy Learning Director or Learning 

Director.  



 

Out of Classroom Incidents 
 
All staff should address incidents of negative behaviours in the corridors and around the school. Some 
examples include: 
 

 Defiance 

 Verbal, racial, gender abuse 

 Intimidation, violence or the threat of violence. 

 
Where an incident is of sufficient severity support should be called upon from other colleagues. The 
member of staff dealing with the incident will record the details on SIMS with the action recorded; this 
could be a sanction or a referral to another appropriate member of staff.  
 

N.B. Incidents of violence, intimidation or bullying must be referred immediately to senior 
members of staff and an investigation must take place as a priority and at the earliest 
opportunity.  
 
 
Truancy during lesson time 
 
Teachers must not allow students to leave lessons under any circumstances. All teachers will take a 
register every lesson. If a student does not arrive for lesson but are marked present for AM or PM 
registration this is a truancy issue. The teacher will email names to reception, who will contact the relevant 
parties (i.e. Welfare, Guidance and ECO) during the lesson and the teacher will set a truancy detention.  
 
Students should only be out of lessons if they have a permission card or lanyard issued by a member of 
staff. When a student is found in the corridor during lesson time without permission, members of staff will 
respectfully challenge the student and encourage them to return to their lesson. The member of staff will 
escort the student back to their lesson. 
 
Refusal to attend lessons when challenged by a member of staff 
If the student refuses to comply with a request to return to their lesson the member of staff should report 
the non-compliance to reception who will record the behaviours.  

 Reception informs Welfare 

 Welfare phones home immediately and informs the classroom teacher 

 Reception informs Guidance and ECO who will take the appropriate action 

o The aim will always be to return the student to the appropriate lesson as soon as possible  

o Guidance/ECO make a decision regarding immediate consequence 

o Guidance records the detention and informs home  

o Guidance to inform Progress Leader and Subject Leader, Deputy Learning Director or 

Learning Director. 

 
 

 

  



 

Keeping the Whole Community Safe 
 
Incidents of unsafe behaviour are rare. However there may be occasions where it has been brought to our 
attention that a behaviour or incident warrants intervention outside of the ‘usual school’ processes for 
dealing with behaviours.  
 
 
Screening and Searching Students:  
 
Reasons for searching a student: 
 

 Suspected theft 

 Suspected alcohol/drugs (including cigarettes and electronic cigarettes) 

 Suspected of carrying a weapon (a weapon is defined as any object which is present with the 

intention of harming others) 

 Suspected of being in possession of fireworks 

 Suspected of being in possession of materials of an inappropriate nature (pornographic images)  

 Any article that has been or is likely to be used to commit an offence, cause personal injury or 

damage to property.  

 

 
Those responsible for carrying out a search are: 
 

 Any member of staff if a student is openly hiding something about their person (ie: hands behind 

back) 

  The Guidance Team, Progress Leaders, Learning Directors, Senior Leadership Team if students are 

suspected of carrying an item in their bag or on their person. 

 
Guidance for searching: 
 

 Staff can reasonably ask a student to hand over an item which is being hidden as highlighted above. 

If this is, for example, a phone or an item of property that is deemed as safe but is not allowed in 

lessons or school, the item will be confiscated and handed to reception for the student to collect at 

the end of the day. Repeat offenders will need to have an appropriate adult collect the item for 

them. If the item is deemed unsafe it will be handed to the appropriate Guidance Leader/Progress 

Leader who will then contact home.  

 For searching bags and student’s person: Any member of staff (as identified above) carrying out 

this search will be required to complete the search in a secure room with another adult present. 

Student’s will be informed as to why they are being searched and will be required to empty out 

their bag and any pockets in their clothing. The member of staff will then check in detail items such 

as pencil cases, hidden pockets etc for suspected items. Any loose clothing such as a blazer or coat 

will also be checked by the member of staff. If a student is found with an item that raises concerns 

regarding their own and other’s safety, parents and police will be contacted. 

 Where there is concern that a student is concealing an item on their person that could cause harm 

to themselves or others the police will be contacted to conduct a full search, parents will be 

informed.  

 Parents do not have to be informed before a search is conducted; however we will contact parents 

where an item of concern has been found.  

  
 
 



 
The Power to Use Reasonable Force or Make Other Physical Contact  
 
The term ‘reasonable force’ covers the broad range of actions that can be used by teachers which will 
involve a degree of physical contact with students. The decision on whether or not to physically intervene is 
down to the professional judgement of the staff member concerned and should always depend on the 
individual circumstances. Force is usually used either to control or restrain. ‘Reasonable in the 
circumstances’ means using no more force than is needed. 
 
What is reasonable? 
 

 Passive physical contact, such as standing between pupils or blocking a pupil's path 

 Active physical contact such as leading or guiding a pupil by the arm out of a classroom 

 Breaking up a fight or where a student needs to be restrained to prevent violence or injury 

 
Cavendish staff will always try to avoid acting in a way that might cause injury, but in extreme cases it may 
not always be possible to avoid injuring the pupil. 
  
When ‘reasonable force’ might be used: 
 

 To remove disruptive children from the classroom where they have refused to follow an instruction 

to do so 

 To prevent a student behaving in a way that disrupts a school event or a school trip or visit 

 To prevent a student from leaving the classroom where allowing the student to leave would risk 

their safety or lead to behaviour that disrupts the behaviour of others 

 To prevent a student from attacking a member of staff or another student, or to stop a fight in the 

playground 

 To restrain a student at risk of harming themselves through physical outbursts. 

 In situations where a student (including one from another school) is on school premises or 

elsewhere in the lawful control or charge of a staff member – for example on a school visit. 

 
N.B. Training will be provided annually. 
 
 
Malicious Accusations Against School Staff  

 
Any accusation against a member of staff is taken seriously and will be fully investigated to ensure we are 
safeguarding our community.  
 
If, upon completing the investigation, the school finds that a false or malicious accusation has been made 
by a student we will take this very seriously. 
 
N.B. All staff should be aware that all incidents involving accusations against staff will be recorded and held 
in strictest confidence. 
 
In such cases the following could take place: 
 

 Internal or Fixed term exclusion 

 Parents meeting with member of the Senior Leadership Team 

 Meeting with Governors 

 Mediation with member of staff (of appropriate) 

 Referral to an external agency (where the school believes that accusation is a result of a student 

having wider contributing factors leading to behaviour) 

 



 
The Power to Discipline Outside the School Gates:  
 
Cavendish School is part of a wider community and as such encourages all students to present themselves 
in a respectful manner both in and out of school. Where a student displays non-criminal bad behaviour and 
bullying ‘beyond the school gates’, Cavendish has the power to enforce appropriate sanctions.  

 

‘Outside the school gates’ is any behaviour when the student is: 
  

 Taking part in any school-organised or school-related activity 

 Travelling to or from school  

 Wearing school uniform  

 In some other way identifiable as a pupil at the school.  

 Demonstrating misbehaviour at any time, whether or not the conditions above apply, that:  

 could have repercussions for the orderly running of the school   

 poses a threat to another pupil or member of the public  

 could adversely affect the reputation of the school 

 
In all cases of misbehaviour outlined the sanctions conducted will be in line with the behaviour policy and 
depending on level of behaviours could include: 
 

 Detentions 

 Isolation 

 Internal/fixed term exclusion 

 Parents meeting with Guidance Leader, Progress Leader or member of Senior Leadership Team  

 Meeting with Governors or representative of the local community 

 
 

 
 
 

 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

Emergency Call Out (ECO) 
 
Emergency Call Out is the removal of a student to a place of Isolation by a member of staff other than the 
class teacher. It is intended as a cooling off period following a serious breakdown in student behaviours. It 
is not a punishment in itself. 
 
When should ECO be used? 
 
ECO should only be used in the following circumstances: 

 Violence or serious threat of violence to a member of staff or student 

 Risk of self-harm 

 Verbal abuse to a member of staff 

 Failure to leave the room or go to Subject Leader, Deputy Learning Director/Learning Director after 

attempted Relocation 

 If a student is found wandering by staff they must be challenged and escorted back to their lesson. 

Refusal to comply will result in the student being sent to his/her Subject Leader, Deputy Learning 

Director or Learning Director. Refusal here results automatically in ECO and involvement of 

Progress Leaders and Guidance where appropriate.  

 
When should ECO not be used? 
 

 Prior to a lesson unless one of the first two bullet points above has been violated 

 Until all of the strategies outlined in the Four Level Consequence System have been implemented 

and not been successful due to student non-compliance.  

 
What happens to a student who is placed on ECO? 
 

 Inclusion Admin Assistant logs that an ECO request has been made. This log is regularly passed to 

Subject Leaders, Learning Directors, Progress Leaders, and appropriate Guidance Leader daily, to 

monitor repeat offenders and involve staff and parents as appropriate 

 ECO teacher removes them to a place of Isolation or relocates if appropriate 

 If the student is placed on ECO for failing to go to Subject Leader, Deputy Learning Director or 

Learning Director the ECO teacher must decide in negotiation with teacher to offer the opportunity 

to go to SL, DLD/LD or continue to a full ECO in which case they are isolated. If they comply this 

reverts back to a Relocation 

 ECO teacher informs the Inclusion Admin Assistant of the outcome, who amends the initial log of 

the incident/logs the action 

 Class teacher inputs details onto SIMS. This generates a letter to parents informing them of the 

ECO, the reason and the sanction that will follow 

 ECO teacher will explain to the student that a sanction will follow and that further ECOs may result 

in exclusion 

 If this is the second ECO in the day Admin Inclusion Assistant informs the Progress Leader and 

Guidance Leader who will, where possible, isolate the student for remainder of the day and/or 

decide upon further sanctions 

 Several ECOs in a week will result in Progress Leader inviting parents in to discuss behaviours for 

learning and setting targets. This may also trigger more serious level of sanctions. 

 



 
Sanctions for ECO 
 
Sanctions must be swift and firm to ensure that a clear message is received about the inappropriate 
behaviours of the student. Sanctions will depend on the reason for the ECO but in most cases, except those 
involving violence, it should be dealt with in the first instance by the class teacher supported by Subject 
Leaders and Learning Directors.  
 
The next lesson with the teacher 
 
It is the aim that: 
 

 Where possible this must be done on the day of the incident by the teacher concerned who will 

attempt mediation and resolution. If necessary, Subject Leader, Deputy Learning Director, Learning 

Director or Progress Leader as appropriate, will support class teacher. N.B. This is an opportunity 

for teacher and student to reflect and agree solutions for moving forward. If the incident involves 

violence or verbal abuse which has led to internal or external exclusion the member of staff 

should be invited to any reintegration meeting where restoration can take place 

 If the initial incident involved a Subject Leader or Learning Director, then it may be necessary for 

the mediation to be led by the Progress Leader, or Deputy Head Teacher as appropriate 

 If it is not possible to hold a meeting on the same day, it is imperative that teachers complete the 

process before the next lesson. The student will not be kept out of lessons indefinitely, under any 

circumstances. 

 
 

 
  



 

A Stepped Approach to Dealing with Repeated Misbehaviours 
Objectives:   

1. To create a clear and consistent approach to tackling repeated misbehaviour.  

2. To involve parents, students and staff in managing behaviours and to make visible the 

consequences for students who fail to access the support given. 
 

As a monitoring measure a weekly behaviour log will be produced from SIMS based on the number of 
behaviour incidents logged by staff. This log will be shared with the Head Teacher, Core Leadership Line 
Managers, relevant Progress Leaders, Learning Directors, and Guidance Leaders who will then share it with 
relevant tutors. 
 
Benchmarks reached in behaviour points will trigger agreed strategies for dealing with behaviours which 
support students/parents to reflect on the consequences of behaviours. The aim is to equip students with 
tools for improving behaviours. Learning Contracts, Pastoral Support Plans (PSPs) and target setting will be 
some of the strategies that professionals can use to frame meetings with students and parents. 
 
N.B. Progress Leaders will now take full responsibility for coordinating the stepped approach with 
assistance from the attached Guidance Leader.  
 

Number of Incidents Follow up Who? 

10  
Letter home detailing behaviour 
incident outlining stepped 
behaviour stages, and recorded on 
SIMS 
 

 
Form Tutor meets parent and student 
supported by Progress Leader where 
necessary 

 
Form Tutor is lead 
person and supported 
by Progress 
Leader/Guidance 

20 
Letter home detailing behaviour 
incident outlining stepped 
behaviour stages  
and recorded on SIMS 

 

Meeting with student, parent, Guidance and 
Progress leader to discuss issues 
 

 
Progress Leader 
supported by 
Guidance Leader  

50 
Letter home detailing behaviour 
incident outlining stepped 
behaviour stages and recorded on 
SIMS 
 

 
Meeting with Progress Leader, student, 
parent and DHT to discuss issues 

 
Progress Leader 
supported by DHT KS3 
& 4  
 
 

N.B. AHT Inclusion should be informed of all strategies for students in the 50+ category, as the student is 
clearly at risk of permanent exclusion.  

75+ 
Letter home detailing behaviour 
incident outlining stepped 
behaviour stages and recorded on 
SIMS 

 
Meeting with student, parent and AHT – 
Inclusion/Head Teacher (and possibly 
Governors) to discuss next steps 

 
Progress Leader 
supported by AHT 
Inclusion and Head 
Teacher  
 

 
At any stage of the Stepped Approach, the Head of Inclusion/SENCO will work with the Inclusion 
Team/Progress Leaders to personalise intervention strategies where appropriate. 
 
If deemed necessary this will trigger a ‘Multi-Agency Assessment’ for those students who display 
continuous disruptive behaviour is to be explicit in the policy.  
 
Multi-Agency support could include: The school nurse, school counsellor, Targeted Youth Support, Under 
19s Substance abuse, Youth Offending Team, Child and Adolescent Mental Health Services (CAMHS), East 
Sussex Behaviour and Attendance Services (ESBAS), social services. If a number of agencies are involved in a 
child’s care there may be a need to complete a Common Assessment Framework (CAF).  



 

Roles and Responsibilities 
All classroom behaviour issues will initially be dealt with at department level. It is the responsibility of 
the senior staff in the department to ensure communication takes place with the Progress Leader 
concerning on-going behaviour issues. (Please note this is a change from previous practice, Progress 
Leaders will now lead on all behaviour matters within their year group). 
 
SUBJECT LEADER, DEPUTY LEARNING DIRECTOR OR LEARNING DIRECTOR (responsibility delegated by 
Learning Director as appropriate) 
It is the responsibility of the Subject Leader, Deputy Learning Director or Learning Director to support the 
colleague in their department if there are on-going behavioural concerns with a student. If the sanctions 
outlined in ‘in class incidents’ have not resolved the issue, then the Subject Leader, Deputy Learning 
Director or Learning Director should set a Stage 2 detention and record on SIMS. They should also discuss 
the behaviour with the student concerned. 
 
Following this, if there are still problems then the Subject Leader or Deputy Learning Director should liaise 
with the Learning Director. If the on-going concerns continue, they will consult with the Progress Leader to 
determine appropriate support measures. If all strategies have been implemented and if deemed 
appropriate, this could involve transferring the student to another class. This process should involve the 
parent and the Progress Leader and be seen as a last resort.  
 
PROGRESS LEADER INVOLVEMENT  
Progress Leaders have responsibility for behaviour where it is having a direct impact on learning and 
therefore affecting the progress of a student across a number of subjects. This includes an overview of poor 
behaviours in lesson, truancy from lessons and corridor behaviours. 
 
Progress Leaders will use the Behaviour Log and ECO log to track trends in individual student behaviours 
and will identify patterns in repeat offending and/or particular subjects. Progress Leaders will involve (as 
appropriate) the Form Tutor, relevant subject teacher, Subject Leader, Deputy Learning Director or 
Learning Director and Inclusion Team, in the monitoring and intervention process, which may include 
mentoring, to support positive changes in behaviours. Strategies could include reports, mentoring, learning 
contracts, bespoke curriculum, support programmes, all interventions and parental involvement will be 
logged on SIMS. 
 
Progress Leaders will also coordinate the sending out of behaviour letters in line with the stepped approach 
to dealing with behaviours and ensure that appropriate staff are involved at each meeting stage, including 
Guidance support.  
 
TUTOR INVOLVEMENT 
With the support of Progress Leaders, Form Tutors will monitor all tutee behaviours through the behaviour 
panel on the SIMS homepage. This will enable them to spot behaviour issues early and flag them up with 
the Progress Leader as appropriate. 
 
Form Tutors will meet with parents/guardians following the sending home of 10 behaviour point letters in 
line with the stepped approach to dealing with behaviours. 
 
GUIDANCE INVOLVEMENT 
 
It is the responsibility of Guidance to be involved with a student that has a range of support needs and 
where there is repeated failure to comply with the school’s expectations. 
 
Guidance will be the gatekeepers to Isolation and Internal Exclusion and will work closely with the Progress 
Leader, Senior Guidance Leader and with external agencies to coordinate appropriate support 
interventions, including Pastoral Support Plans (PSPs). All interventions and parental involvement will be 
logged on SIMS. 

 



 

Detentions 

 
The types of detention: 
 

 Subject Teacher Detention 

 Stage 2 Detention  

 Head Teacher’s Detention 

 Standards Detention 

 Truancy Detention 

 
All detentions require 24 hours’ notice informing parents of the date and length of the detention. Staff may 
also keep students behind after lessons and/or at break/lunchtimes to discuss work, behaviour or as a 
punishment for approximately ten minutes. For obvious safeguarding concerns, class teachers MUST NOT, 
in any circumstances, exceed 10 minutes if keeping a child behind after school without permission from 
parents. 
 
Students should not be kept at the end of the school day without 24 hours’ notice, however in exceptional 
circumstances the school has the right to detain without this notice. In such circumstances parents must be 
informed on the day. 
 
There is an expectation that students will be set school work during detentions. This will give teachers the 
opportunity to work with individuals to reflect on the reasons for the detention and find solutions to 
avoid further sanctions. 
 
Detention Types 
 

 Subject Teacher Detention - 30min after school, any night, staffed by teacher giving detention 

 Stage 2 Detention - 45min running Monday and Thursday by Subject Leaders, Learning Directors, 

Deputy Learning Directors, Progress Leaders and Lead Teachers in each subject area, on a rota. This 

detention is primarily for those failing to attend the Subject Detention to ensure they do a follow-

up detention within 48hours. It will also be used for repeat offenders in other types of shorter 

detentions 

 Head Teacher's Detention - 60min. Run by members of SLT on a rota 

 Standards Detentions - 30min set by Form Tutor or PL and staffed by teacher setting detention. 

Failure to attend will lead to a Stage 2 Detention 

 Truancy Detention - set by subject teacher up to 60mins any night. Failure to attend should lead to 

a Head Teacher's Detention or Isolation depending on the length of the original Truancy detention. 

 
 
Setting Detentions 
The setting of detentions and attendance will be recorded on the SIMS Behaviour Module. Logging will 
enable us to track trends in behaviours and deal with recidivism. SIMS will be used to generate letters to 
parents to confirm detentions.  
 

 Teachers will note the detention, including reason, date and time on the detention page of the 

student planner 

 The teacher must then complete the SIMS detention form at the earliest possible opportunity. 

This will automatically generate a letter which will be sent home and add the students name to the 

detention register. The date of the detention is non-negotiable and takes precedence over any 

other activity. NB. The letter is not notice of the detention (this is in the planner), it is merely a 

confirmation 



 

 If the planner is not made available the teacher will contact home. At the time of the detention the 

teacher will complete the detention register on SIMS to confirm that the sanction has been served. 

Non-attendance at the detention will be picked up through SIMS 

 At the beginning of each day a detention log and attendance register will be generated by support 

staff and emailed to Progress Leaders, Guidance Leaders, Subject Leaders, Deputy Learning 

Directors and Learning Directors for follow-up 

 Failure to complete a subject detention will lead to the teacher setting a Stage 2 Detention and 

communicating the time and date of the Stage 2 Detention to Progress Leaders, Guidance and the 

form tutor. The Stage 2 detention must also be recorded in the student’s planner 

 The Stage 2 and Head Teacher’s detention list should be used by available staff to collect students 

for their detention during Period 5. This will be coordinated by the Inclusion Administrator  

 Failure to comply with a Stage 2 Detention will be taken very seriously and will lead to a Head 

Teacher’s Detention or Isolation, as appropriate. 

 
Cover Supervisors 

 Cover Supervisors are unable to take their own detentions due to a restriction of their working 

hours 

 If during a cover class, a detention needs to be set, the Cover Supervisor will set the detention to 

the Subject Leader, Deputy Learning Director or Learning Director’s next available detention 

(Monday or Thursday) giving the required minimum notice of 24 hours. The Cover Supervisor will 

enter the detention on SIMS and write the details in the student’s planner 

 The Cover Supervisor will inform the class teacher that a detention has been set on the “feedback 

sheet”. 

 



 
  



 
 
 
 

Isolation and Internal Exclusion 

 
Isolation is used if a student’s behaviours around school are deemed to be serious enough to warrant their 
removal from their peers but not the main body of the school; or other sanctions have been applied and 
behaviour has not been modified. 
 
Students will be placed in Isolation as soon as possible after an incident, which has led to the Isolation. 
However, there may be times when this is not possible or appropriate. If this is the case the Senior 
Guidance or Guidance Leader will manage entry into Isolation. 
 
If a student is in Isolation for the whole day, their social times should be different from the other students. 
They have the right to access the canteen but should do so at a time when other pupils are not around 
(ideally, just before normal break and lunchtimes). Isolated pupils should be escorted to and from the 
canteen by a member of staff.  
 

 Isolations will be facilitated by senior members of staff and Guidance 

 Entry into Isolation will be controlled by the Senior Guidance Leader, Core Leadership and Progress 

Leaders 

 Students will be asked to leave their phones and other electronic devices with reception for 

collection at the end of the day. 

 
 
Internal Exclusion (INTEX) is the sanction used if a student’s behaviours around school have been of a more 
serious nature. It is used as an alternative to a formal exclusion.  
 
Entry into Internal Exclusion in The Hub will be controlled by the Senior Guidance Leader and Core 
Leadership, in discussion with Progress Leaders. 
 
Students will be placed into Internal Exclusion as soon after the incident as possible, However, due to the 
potentially volatile nature of the mix of students who may be in Internal Exclusion at any one time, the 
number of students referred to Internal Exclusion needs to be managed carefully. This will be at the 
discretion of the Senior Guidance Leader but should ideally be a maximum of three students. 
 
INTEX Rules: 
These expectations will explained to the pupils beforehand and instructions reiterated during their time 
in Internal Exclusion 

 Arrive at the correct time for Internal Exclusion 

 Bags, Mobile Phones, iPods, etc., to be handed over and placed in a cupboard away from students 

at the start of Internal Exclusion 

 To comply with all reasonable requests from staff members during Internal Exclusion. 

 No talking during Internal Exclusion 

 All work to be completed to the best of your ability 

 No food or drink permitted during Internal Exclusion (Guidance will provide water if necessary 

during lesson time). 

 
Communication with Parents 
If a student is to be placed in Isolation or Internal Exclusion, parents will be informed at least the day before 
where possible (except for times when students are isolated due to behaviour during a day), and the 
seriousness of the sanction discussed.  
 



 
If a student does not comply with the expectations of either Isolation or Internal Exclusion, parents will be 
contacted and the Isolation or Internal Exclusion will be rescheduled for a later date. Repeated failure to 
comply with Internal Exclusion may result in a fixed-term exclusion from school. 
 
An Internal Exclusion will be followed by a reintegration meeting with Progress Leaders, Guidance Leaders 
and/or a member of the Senior Leadership Team. At that meeting targets are set and the student will be 
placed on a report for a period of at least one week. It is important to involve parents and they will be 
invited to attend. Repeated Internal Exclusions will result in further meetings with parents. 
 
 


